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The office is the heart and soul of the company. It is our
second home, and it must reflect our identity, needs,
and values. The role of office furniture is to create a
practical yet inviting environment for employees to use
as well as enhance productivity and wellness within the
workplace.

The US National Post reported that the average office
worker sits about 10 hours daily and works about 1,700
hours yearly. Altogether, this may mean that office
workers spend 17,000 hours in an office chair—
practically half their life! We spend more time at our
workplaces than at our homes. So it's important that
we make sure the furniture in our office is comfortable,
ergonomically correct, and inspiring.

Unfortunately, many business owners make the same
mistake when designing their office space layout,
assuming that creating an ergonomic workspace can
be done without extensive planning and research. This
could not be further from the truth. For an office
furniture layout to serve its purpose of promoting
productivity and wellness, it must be designed with
ergonomics in mind.

But how does it all fit into the overall office design's
layout?

https://nationalpost.com/health/office-workers-sitting-788746
http://www.businessinsider.com/average-annual-hours-worked-for-americans-vs-the-rest-of-the-world-2013-8


Whether you're looking to
redesign your workspace or
are planning to move to a
new space, the one
mistake you must avoid
when designing your office
furniture layout is this:
Using an old layout as a
template.

Giving your workspace a
design refresh periodically
is necessary for
maintaining a positive
atmosphere and healthy
work environment.
Whether you're looking to
move a few pieces around
or you want a complete
makeover, redesigning your
space can mean a major
productivity boost for your
business.

Much like how your business
requirements and goals
changed from 20 years ago,
you cannot expect the same
old layout to work for your
new office. As businesses
grow, the number of
employees and their
preferences for comfort will
change.

Remember the cube?
Cubicle office layout is a
type of office arrangement
which involves arranging
desks in neat rows, with
partitions separating each
desk or cubicle. In the 60s
through the 80s, it was the
preferred arrangement for
many corporate spaces. Not
only does it help cut down
expenses on real estate, but
it has allowed offices to
maximize a smaller space.

The #1 Mistake You
Need to Avoid When
Designing Office
Furniture Layout
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The main issue with
cubicles is that they are not
always conducive to
creating an effective work
environment. If not
thoroughly planned,
cubicle-type office layouts
can be cramped and noisy.
This can lead to higher
stress levels, lower
productivity, and reduced
employee morale. 

This was the major issue
that pushed for the
demand to bring back
open floor plans. However,
it still doesn’t work for
everyone.

While open-plan office
space has become more
popular in the last decade,
the one-size-fits-all
approach is not always
ideal. Each office space
should be unique based on
its users and their needs.

Several reports have
demonstrated that open
spaces can foster greater
collaboration among
employees,

leading to a 67% and 75%
spike in their use of email
and office messaging
software. Nevertheless, other
studies also found how
distractions could diminish
employee concentration by
as much as 28%, ultimately
impacting productivity
levels.

This emphasizes the need to
consider each employee's
preferences and needs
when determining the
layout of your office
furniture. As a result, more
companies have adopted a
hybrid approach to office
design, integrating elements
of the open office concept
along with ceiling-high walls
and cubicle dividers for
noise-proofing.

Furthermore, you can take
advantage of technology to
further increase productivity
and collaboration. For
example, laptops help
workers move around
flexibly in the workspace
while still being connected
to the larger network.

www.arensonof.com
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The contemporary
workplace has a myriad of
office designs that can
accommodate different
workstyles and company
needs. Let's look into the
different options available
to you.

Cellular Office Layout
The cellular office layout is
one of the most sought-
after floor plans due to its
optimal space usage. By
dividing up your entire area
into individual offices, you
can easily close a door and
enjoy the utmost privacy
for any task at hand.

Here, individual employees
are provided with their own
spaces, which is ideal for
those types of tasks that
require privacy. For instance,
in a law firm where it's key
to maintain secrecy during
conferences and
discussions, the cellular
office layout would be
beneficial.

However, there are not
always a lot of spaces that
cater to individual offices.
This is where workstations
can come into play. A good
workaround to achieve the
cellular office layout without 

How Do I Design My
Office Layout?
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the need to construct
individual offices is the
HON Accelerate Open Plan
Cubicles. This easy-to-
design, easy-to-install, and
easy-on-your-budget
workstation can be
customized to fit your
needs, featuring a variety of
work surfaces, colors, and
accessories.

Despite its positive impact
on concentration, a cellular
office layout fails to provide
an effective platform for
communication among co-
workers. This type of design
is also the least space-
efficient compared to other
office layouts.

Traditional Office Layout
The traditional office layout
is the epitome of a well-
organized workspace. It
boasts plenty of semi-
permanent or permanent
individual offices, closed
meeting rooms, and an
area that welcomes
customers with open arms.
This design provides
businesses with multiple
outlets for productivity and
functionality in one neat 

package.

The Elements Plus Benching
Workstations is a cost-
effective workspace solution
that features the same great
engineering and design
flexibility to fit tighter
budgets. It's an ideal choice
for traditional office layouts
that require additional
benching and storage
solutions.

The only downside of this
kind of design is it might
limit the free flow of ideas
between colleagues since
communication often
happens in isolation behind
closed doors.
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Cubicle Office Layout
You may be familiar with
this one. Cubicle office
layouts are an effective way
to create open workspaces
with partition walls on
three sides, forming the
shape of a cube or cubicle.
This is often paired with
private offices for more
senior staff members to
boost productivity and
inspiration within the
company.

Cubicles offer a budget-
friendly and space-saving
alternative to traditional
office spaces, making them
the perfect layout option
for businesses of all sizes.

Open-Plan Office Layout
Gaining in popularity is an
open-plan office layout,
which eliminates the need
for partition walls. Instead of
creating workspaces with
these barriers, furniture is
used to provide definitions
between workstations. The
greatest advantage of this
type of setup lies in its
flexibility when it comes
time to reconfigure your
space.

As an example, you can
arrange desks in a row to
form "banks," or replace
them with benches that
accommodate multiple
people at once. Additionally,
large tables and cozy lounge
seating are excellent options
for creating spaces for
casual collaboration and
meetings.
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As the name implies, what
differentiates these two
layouts is the height of the
partition walls; they are
lower here to maximize
natural light and facilitate
better communication
between coworkers.

The BOSS Simple System
Benching is great for those
looking for quality, flexible,
contemporary office systems
at a budget price. Simple
System has durable steel
frames, frosted Plexiglass
panels, and various storage
options. A wide variety of
both private and
collaborative configurations
are available.
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The Deskmakers
Collaborative Parsons Table
is all about flexibility and
collaboration. It
encompasses getting away
from the workstation, be
that in break-out spaces,
conference rooms, cafés, or
anywhere in between.
Numerous sizes and
options are available to
configure your table in your
space. Sitting or standing
bar heights with optional
power/data.  

Low Partition Office
Layout
To bring a modern update
to the traditional cubicle
office design, low partition
layouts were introduced. 

https://www.arensonof.com/product/boss-simple-system-benching/
https://www.arensonof.com/product/deskmakers-collaborative-parsons-table/


Team-Oriented Office
Layout
Recently, offices have taken
to a more communal
approach with a team-
oriented layout. Hence its
moniker - 'team style'.
Ultimately, each team's
space will vary depending
on the number of staff and
their specific work needs.
Each workspace should
include individual
workstations as well as a
communal area for group
collaboration.

A huge benefit of team-
centric office layouts is the
minimal requirement for
meeting rooms, allowing
employees to collaborate
in open spaces with ease.

The Deskmakers TeamWorx
Four-Person Workstation is a
desking system that offers
unique styling and
unprecedented flexibility for
today’s changing office
environment. TeamWorx
allows you to maximize
employee productivity while
minimizing floor space. It’s
easy to install, easy to
specify, and easy to
reconfigure.

Hybrid/Combination
Office Layout
By combining components
from the various office
designs, a hybrid layout
allows you to maximize your
company's efficiency by
catering specifically to its
unique needs.

This modern office style
provides a variety of
different work areas that can
be tailored to meet the
specific goals of your
business. It is almost as easy
as selecting items from a
menu, allowing you to
create an ideal workplace
environment for maximum
productivity.
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To create an effective office
design, it is important to
choose furniture that fits
the needs of your
employees and the
workflow of your business.
Start by defining the
purpose of each area in
your office and
determining what type of
furniture will be needed for
each space.

Once you have identified
which pieces need to be
included in the layout,
there are a few key tips
when planning your office
layout design:

Include your employees in
the process
Studies have proven that
employee job satisfaction
and productivity are greatly
increased when managers
empower their team to
voice out their preferences
in terms of workspace
setup and location. This 

may also include allowing
them to select furniture for
their workstations and
providing them with options
as to which workspace they
want.

For instance, an employee
might like to start their day
off by answering emails in a
private phone booth and
then spend the afternoon
collaborating with
colleagues in a shared
space. Others may prefer
working from one spot to
another throughout the day.
Allowing your employees to 

Tips on Planning Your
Office Layout Design
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A quiet area for concentrated, focused work: This is
the area where employees can go to work on
individual tasks, such as writing reports or
completing projects.

Spaces designed just for collaboration: This is where
teams can collaborate, exchange ideas, and work on
projects. It should be equipped with comfortable
furniture and easily movable pieces so employees
can move around freely.

have a say in their workspace preferences can help them
feel more connected to their job and team while also
allowing you to cater better to their needs.

Divide your office space into zones
No one-size-fits-all solution exists. Thus, you must consider
the characteristics of your workspace, the requirements of
your staff members, and important details about your
organization when deciding on a space.

Arrange seating and desks to encourage conversation and
collaboration while leaving space for employees who need
privacy and quiet. For example, you can have a separate
meeting area with a large, open work table. Then, you can
have a section for individual work, where each employee
has their own desk.

There are eight (8) zones you can incorporate into your
office space.
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An area where you can receive guests: This is the first
area visitors will see, so it should be well-organized
and tidy. Make sure there are comfortable seating
options for guests and ample storage to keep the
space from looking cluttered.

1

2

3
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A space just for relaxing: This is where employees can
take breaks and refuel with snacks or drinks. It
should have comfortable seating options that invite
people to socialize with one another.

An area where you can hold team meetings,
conferences, and trainings: This is where teams can
come together to discuss important decisions or
conduct trainings for new employees. It should have
a large table and enough chairs for everyone who
needs to be present.

4

5

A space for storage and utilities: Every office should
have adequate storage for files, stationery, and other
supplies that need to be kept organized.

6
The team lounge: This is an area for teams to
socialize and brainstorm ideas. It should be
equipped with comfortable seating, a TV or projector
for presentations, and plenty of snacks.

7

A refuge area for private conversations: This is where
you can hold one-on-one conversations with your
team members or clients in a private setting. It
should have seating and enough space for two
people to sit down comfortably and talk.

8

By creating zones in your office space, you can establish a
more organized and structured work environment that
supports everyone's needs. This helps promote a
comfortable atmosphere where employees can focus on
their tasks without feeling overwhelmed by chaos or
disruption.



Get rid of uncomfortable furniture
Before even considering arranging the furniture, ask
yourself whether it's worth keeping. Furniture that is
outdated or of poor quality can bring a myriad of health
issues to your office, such as back pain, carpal tunnel
syndrome, migraines, and eyestrain.

Ergonomics is the science behind designing comfortable
workspaces that are tailored to meet the needs of each
individual employee. Ergonomic furniture helps reduce
fatigue, pain, and discomfort while improving posture,
workflow, and overall well-being.

But what most business owners don't realize is that, much
like our computers and devices, technology has upgraded
office furniture as well. And we're not just talking about
production and manufacturing. Modern furniture has
added features that make them more comfortable, safer,
and easier to use.

For example, ergonomic chairs offer adjustable seat
heights, tilt tensions, and armrests for improved comfort.
Desks have features such as height adjustability to
accommodate different body types. And computer
monitors can be elevated or angled to reduce neck strain.
In short, it is essential to select high-quality furniture and
make sure it is properly adjusted for the individual user.

The Office Master Truly is a brilliant combination of design
and function at an affordable price. This chair has
integrated lumbar support that adapts to your back for the
utmost comfort. Like most ECD seating, Pursue is available
in multiple sizes with additional options for foam, arm, and
mechanisms for enhanced flexibility. But what makes it
stand out is its modern cushion design that looks stylish
and elegant in any office environment.
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Another great investment is the Alera Hi-back Multi-
function Task Chair with Mesh Back. This chair features a
multi-function mechanism with seat glide that adjusts the
back angle relative to the seat, adjustable tilt (free floating
or infinite locking positions), and forward tilt. It also has a
contoured seat cushion with a waterfall edge to help
relieve pressure on the legs.

Though you may have to invest more upfront in revamping
your furniture or selecting pricier items, it can help avoid
pricey healthcare costs and painful injuries in the long run
for your workers.
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Leave Some Open Spaces
The primary health concern that plagues the office is its
lack of movement. The sedentary lifestyle of office work
leads to musculoskeletal issues like back pain and poor
posture.

Although it can be tempting to crowd your office with
furniture, it's important to remember that too much of a
good thing can make the space visually chaotic and hard
to navigate. To encourage more movement, make sure
there are pathways between furniture pieces wide enough
for people to move around easily and safely. Embrace the
beauty of open spaces and grant your space plenty of room
to move around or stand in groups.

https://www.arensonof.com/product/alera-hi-back-multi-function-task-chair-with-mesh-back/


Take note of technological requirements
Before you start reorganizing the office space, be sure to
consult with your IT department or head of engineering on
how best to arrange your area so that everyone can reach
their necessary technology outlets.

When considering office layout, think about the placement
of printers, technology storage access to outlets and WiFi
routers as well as any space necessary for projectors or
screens. For example, if a projector is needed, make sure
there is enough room to mount it on the wall or ceiling. Or,
if you're planning to equip your employees with laptops
instead of desktops for mobility, you will need WiFi
extenders to make sure everyone has access to the same
internet speeds.

Once you have a better understanding of how technology
fits into your office space, you can decide on the best way
to position furniture and other elements in order to
accommodate them.
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Pay attention to lighting
Lighting can have a significant influence on productivity,
health, mood, and well-being. A study by the American
Society of Interior Design showed that two-thirds of
employees were dissatisfied with their office lighting.

Imagine working in an office with very dim light or one
with fluorescent lighting that causes headaches. It would
be difficult to focus, feel motivated, and stay productive.
The right office lighting helps your staff work better and
feel more energized while they're in the workspace.

To create a comfortable and inviting atmosphere, use
natural light to its fullest potential. Large windows are
excellent for creating an open and bright space. For spaces
away from windows, use task lighting to direct focus and
reduce strain on the eyes.

For general illumination throughout the office, consider
investing in fixtures with dimmable lights that can be
adjusted depending on the time of day. Remember to
choose lightbulbs with a color temperature of around
3000K or lower for optimal comfort.
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Consider office
temperature
Although office
temperature might seem
to be a separate issue from
the overall office design, it
is, in fact, very much
connected.

Take the sun beaming
through a window, for
example; this might make
one area too hot, whereas
an air conditioning vent
directly over an interior
cubicle could result in the
space being too chilly. The
best way to work around
these is to create a balance
between natural and
artificial light, as well as air
conditioning. Try to keep
the temperature at an
optimal level of 70-72
degrees Fahrenheit (21-22
degrees Celsius). If the
space is too warm or cold,
your staff's performance
may suffer.

It's impossible to control all
these issues, but knowing
temperature variations
around your office can help
you make informed layout
choices.

Don’t overdo the decor
Nothing ruins office vibes
like a dismal, colorless
cubicle devoid of personality
or decorations. It can be
easy to prioritize practicality
over aesthetics when
designing an office space,
yet a dash of creativity can
make a difference.

Consider spicing up your
office space with plants,
artwork, and motivational
quotes that reflect your
company's branding. The
goal should be to create an
aesthetically pleasing
atmosphere that invigorates
employees and visitors alike
—not one where they feel
overwhelmed or suffocated.
Remember: less is more.
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Plan for growth
Strategically planning your current and future office layout
is essential for success. Consider how many extra
employees you plan to hire in the upcoming 6-12 months,
where their desks will fit efficiently, and take into account
any additional foot traffic that could potentially disrupt
common areas or facilities.

Booking meeting rooms constantly? Anticipate this
beforehand so you won't have to rearrange everything out
of necessity. While reorganizing your space can be
beneficial every once in a while, it's costly; save yourself
time and money by looking ahead now.
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Arenson Office Furniture
San Diego
Arenson Office Furniture is the go-to office furniture
supplier in San Diego, offering stylish and affordable
solutions for any workspace. Whether you’re looking for
modern ergonomic chairs, desks, storage solutions, or
anything else for your office space, Arenson has something
to suit your needs.

Visit our showroom today to see all of our products and
talk to one of our knowledgeable staff members about
how we can help make your office space more efficient
and productive. We look forward to working with you!
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8185 Camino Santa Fe, San Diego, CA 92121
(858) 453-2411

Monday – Friday 8:30 am to 5:00 pm
 


